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0 3aIMTe NepPCOHA/JIbHbBIX JdHHbIX pHGOTHI/IKOB

1. O61IMe MOJI0KEHUS

Hacrosimiee [TonoxeHHe YCTaHaBIMBAaeT MOPSIOK Mpuema, yuera, cOopa, noucka, 00pabOTKH,
HAKOTUIGHNS W XPaHEHMs JOKYMEHTOB, COJAEP)KALIMX CBEJEHUs, OTHECEHHbIE K [EPCOHAJIbHBIM JaHHbIM
corpyanukos CI16 I'BY IO «LUTTO CMIT».

[Moa cOTpyAHUKAMH MOAPA3yMEBAlOTCs Nula, umerowue Tpyaossie otHowenns ¢ CI16 I'bY IO «LITO
CMIT».

1.1. Hean

Hacrosiiee TTonoxkeHne sBAsieTCs pa3BUTHEM KOMILIEKCa Mep, HaNpaB/IeHHbIX Ha o0ecrneyeH e 3alliThl
NMepcoHANbHBIX JaHHbIX, XpaHsuwuxcs y paboTojares, MOCPEACTBOM —[JIAHOMEPHbIX ACHCTBHE 1O
COBEPLIECHCTBOBAHUIO OPraHu3alliu Tpya.

1.2. OcHoBaHnus
OCHOBaHl/lCM s paspa60T|<l/1 JAHHOI'O Honomeﬂm SABJISAKOTCA.

e Koncruryuus PO ot 12.12.1993;
e TpynoBoii konekc PD;
e Kopekc P® 06 axMuHUCTpaTHBHBIX NpaBoHapylueHusix ot 30.12.2001 Ne 195-@3;
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e ®denepanbHblii 3aKoH oT 27.07.2006 N 152-D3 "O nepcoHalbHbIX JaHHbIX"

o ®enepanbHblii 3akoH oT 27.07.2006 N 149-®3 «O06 wuHdopmauuu, HWHOOPMATHU3ALMKM W 3alUUTE
UHpOpMaLUN»;

o Vka3 [lpesunenta P® ot 06.03.1997 Ne 188 «OO0 yTBepKIE€HUM TMEPEYHs CBEIEHMI
KOH(UIEHIIMATLHOIO XapaKTepay.

1.3. lopsinok BBOAa B aeiicTBue [loJ107keHHs 0 3a1MTe NEPCOHANBHBIX JaHHBLIX H H3MEHEHHH K
HeMY

[TonokeHue O 3allMTe NMEpCOHaANbHBIX AaHHbIX yTBepxkaatores Tupekropom CII6 I'BY JITO «LITO
CMIT». Bee coTpyaHMKH OpraHu3aliyi J0JDKHBI ObITh 03HAKOMJIEHBI MOJ] PACMUCKy ¢ AaHHbIM [TonoxeHueM 1
U3MEHEHUSMU K HEMY.

2. [loHsaTHe U cocTaB NepCOHAJTbHbIX JAHHBIX

[Toa nepcoHa bHbIMU 1aHHBIMM COTPYAHMKOB MOHUMAETCs MH(OPMaLIUs, He0OXoauMas paboToAATE O
B CBSI3W C TPY/AOBbIMH OTHOLICHUSIMH M Kacarowllasicss KOHKPETHOrO COTPYAHMKA, a TakXkKe CBeleHus O (akrax,
COOBITUSX M OOCTOSITENILCTBAX JKWU3HKW COTPYAHHMKA, TO3BOJSIOLIME WASHTU(GUUUPOBATH €ro JIMUHOCTD.
[lepcoHanbHble OaHHble BCEraa sBIAIOTCS KOHMUICHUMANbHOW, CTpOro oxpaHsemoil uHdopmaunei. K
MepCOHAJbHBIM JAHHBIM OTHOCSTCS:

e Bce Onorpaduueckiie CBe1eHHs O COTPYIHUKE;
o0pasoBaHue;
CreL1albHOCTb,
3aHuMaemasi 1079KHOCTb;
HaJlMYue CyUMOCTEH;
ajipec MecTa XUTebCTBa;
e JomaluHuii TenedoH;
®  COCTaB CeMbH;
e MecTO paboThl WM Y4eObl UJI€HOB CEMbH U POJCTBEHHUKOB;
XapakTep B3aMMOOTHOLUEHUH B CEMBE;
pazmep 3apabOTHOI MmaThl;
coJieprkaHue TPY/J0BOro 10roBopa;
COCTaB JeKJapupyeMbIX CBEACHHH O HaJTHYUU MaTEPUaNIbHbIX LIEHHOCTE;
coleprkaHue JeKjIapalui, no1aBaeMoil B HaIOrOBYIO HHCIIEKLHIO;
MOMJIMHHUKHK W KOMUU MPUKA30B MO JUYHOMY COCTaBY;
JMYHBIE [eNa, TMYHble KapTouku ((hopma T-2) u TpyAOBbl€ KHUKKH COTPYAHHKOB;
OCHOBaHHU$ K MpUKa3aM Mo JMYHOMY COCTaBY;
Jena, colepykalilie MaTepuaibl Mo MOBbILIEHUIO KBAIM(pHUKALUMU U TEPENOAroTOBKE COTPYAHUKOB, MX
aTTeCTallMu, ClyKeOHbIM PacclieIOBaHUsM;
KOTHKM OTYETOB, HaMpaBJisieMble B OpraHbl CTATUCTHKH;

e  aHKeTa:

e  KOMUM JIOKYMEHTOB 00 00pa30BaHmHu;

e  pe3yNbTaThl MEAMLMHCKOrO OOC/NEN0BaHMSl Ha MPEAMET TOAHOCTH K OCYLUECTBICHHIO TPYAOBbIX

00s13aHHOCTEN;
e (pororpacduu U MHbIE CBEAEHUS, OTHOCSLLMECS K NEPCOHAJIbHBIM JIAaHHBIM COTPYIHHKA.
JlaHHble JOKYMEHTbI SBJISIOTCS KOH(UACHUHANbHBIMU, XOTS, Y4UTbIBas KX MaCCOBOCTb U €IMHOE MECTO

00pabOTKM W XpaHeHUsi — COOTBETCTBYIOLINI rpU( OrpaHM4eHHs Ha HUX HE CTABUTCSL.

Pexum KOH(blle,eHLll/laHbHOCTl/I MEPCOHAJIbHBIX JIaHHbIX CHUMAETCA B Cllydasx 00€3/IMYMBAHUs UJIU T10
UCTeYeHuun 75 neT CpoKa XpaH€HMsl, €CJIM MHOE HE ONPEALJIEHO 3aKOHOM.

CoOCTBEHHUKOM MH(OPMALMOHHBIX PECYPCOB (MEPCOHANIBHBIX JaHHbIX) — SBISETCS CYObeKT, B
MOJNHOM OObeMe peanu3yloliuii NoJTHOMOUNS BlaleHHs, MONb30BAHUS, PACTIOPSIKEHHS STHMH pecypcamu. 10
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M1060# rpakAaHHH, K JMYHOCTH KOTOPOTO OTHOCSITCS COOTBETCTBYIOLUME MEPCOHANbHbIE AaHHbIC, U KOTOPbIH
BCTYMUI (CTal COTPYAHMKOM) MJIM W3bsIBMJI JKEJlaHUe BCTYNHTh B TPYJOBbIE OTHOLIEHWs ¢ paboToJaTtesieM.
CyObekT MepcoHalbHbIX JAaHHBIX CAMOCTOSTEJIBHO pellaeT BOMPOC Mepenadyn padoToAATENO  CBOMX
MepCcOHabHbIX TaHHBIX.

Ilep}KaTeneM MEpPCOHaNbHbIX AaHHBIX SBJIACTCAH pa6OTOI[aTeJ"[b, KOTOpOMY COTPYAHHUK ,[lO6].’)OB0.TIbHO
rnepeaaeT BO BJIQICHUME CBOU MEPCOHaIbHbIC NaHHLIC. PaboTtonaTenb BbINOJIHAET Cb}/HKLII/HO BJ1aACHHA 3TUMH
JAHHbIMH H 00J1a1aeT NOJHOMOYHSIMU pacnopsbKEHUs MU B TIpeaeiax, yCTaHOBJICHHBIX 3aKOHOAaTEC/IbCTBOM.

ﬂpaBa 1 00513aHHOCTH pa6orozlaTeJm B TPYAOBbIX OTHOLIEHUAX OCYLIECTBIISAOTCA q)l’ISI/ILleCKl/lM JINLIOM,
YNOJHOMOYCHHBIM pa60T0naTeJ1eM. VKka3zaHHble rnpasa " 00513aHHOCTH OH MOXKET JeNerupoBaTb HUKECTOSALLUM
PYKOBOAUTEJISIM — CBOUM 3aMECTUTENSAM, PYKOBOAHUTEIISAM CTPYKTYPHbIX nonp&ueﬂeﬂuﬁ, pa60Ta KOTOPbIX
Tpe6yeT 3HaHWs NMEPCOHAJbHbIX JaHHbIX paGOTHHKOB HJIK CBsi3aHa C 06pa6OTKOﬁ 3TUX JaHHBbIX.

[TorpeduTensmu (MoJib30BaTeNsMU) TEPCOHANbHBIX AaHHBIX ABISIOTCS HOPUAMYECKHE U (U3HUECKHE
nuLa, obpallaloMecs k COGCTBEHHUKY MM AEPXKATEIHO MEePCOHABHBIX JaHHbIX 3a MOTYYEHHEM HEOOXOANMBIX
cBeJeHMH U NoJb3yroliMecss UM Oe3 npaBa Nnepeaayu, pasrilalieHusl.

3. [IpyHU MBI CO3JAaHUS, 06PAGOTKH MU XpaHEHHU NePCOHATbHbIX
JIAHHBIX

O6paboTka MepCOHANbHBIX JaHHBIX BKIOYaeT B cebs MX MONy4eHHe, XpaHeHue, KOMOMHMPOBaHHME.
nepeaavy, a Talkoke akTyann3alunto, OJIOKHPOBAHHUE, 3aLUUTY, YHUUTOXKEHHUE.

ITonyuenue, XpaHeHne, KOMOMHUPOBaHKE, NePeaaya Uil JIH0O0e IPYroe UCrob30BaHUE NEPCOHAbHbIX
JaHHBIX COTPYAHMKA MOKET OCYLUECTBISTCS UCKIIOUNTENBHO B LENSX obecrnedeHusi COOIOACHHUS 3aKOHOB
MHBIX HOPMATUBHBIX PABOBBIX AKTOB, COACHCTBHSA PAOOTHUKAM B TPY/0yCTPOHCTBE, OOYUEHHH U MPOABHIKEHNH
no cnyx0e, obecrieueHus JIMYHOW OE30MACHOCTM COTPYAHMKOB, KOHTPOJS KOJMYECTBA W KauecTsa
BbINOJIHAEMOI paboThl U obecneveHns COXPaHHOCTH UMYLIECTBa.

Bce nepcoHanbHble JaHHbIE COTPYIAHMKA MONYYalOTCs Y HEro camoro. Eciu mepcoHasibHble NaHHbIE
COTPY/HNKA BO3MOMKHO MOJNy4UTh TOJLKO Y TPETbEH CTOPOHBI, TO COTPYAHUK JOKEH ObITh YBEAOMIICH 00 3TOM
3apaHee, M OT HEro JAO/DKHO ObITb MOIYYEHO NHCbMEHHOE coriacue. PaBHO3HA4YHBIM COAEPKALIEMY
COOCTBEHHOPYUHYIO MOJMMCh MMCbMEHHOMY COMJIACHIO CYOBEKTa MepPCOHaNbHBIX JAHHBIX Ha OyMakHOM
HOCUTeNe MpU3HAETCS coriacke B (JOpMe SIEKTPOHHOrO JOKYMEHTA, MOAMHCAHHOTO 3EKTPOHHON LH(POBOH
MOAMMUCHIO WK B CIIy4Yasx, NPeayCMOTPEHHbIX (eaepalbHbIMKU 3aKOHAMH W MPUHATBIMU B COOTBETCTBUH C HUMH
WHBIMM HOPMATHBHBIMH MPABOBBIMH aKTaMU, MHbIM aHAJIOrOM COOCTBEHHOPY4HOH MOMUCH.

PaGoTonaTeNb JOMKEH COOOLIMTh COTPYAHMKY O LEJsAX, MPEArnoiaraeMblX HMCTOYHMKAX M Crocodax
MoJIyUeHHUsl MEPCOHANbHBIX JaHHbIX, a TAKoKe O XapaKTepe MOAJeKaIMX MONYYSHHIO NEPCOHAbHBIX TaHHBIX 1
rocieCTBUAX OTKa3a COTPY/AHUKA 1aTh MUCbMEHHOE COTrJlache Ha MX MojyyeHHe.

He nonyckaercst mojydeHue M o0pabOTKa NEpCOHaNbHbIX JAHHBIX COTPYAHHMKA O €ro MoJUTHYECKUX,
PENMIHO3HBIX M MHBIX yOEKACHUSX M YACTHOM XKU3HH, & TAKKE O €ro YICHCTBE B OOLIECTBEHHbIX 00beAMHEHUSIX
unu ero npoQ)COO3HON JESTeNbHOCTH, 32 MCKIIOYEHMEM CJy4aeB, MPEelyCMOTPEHHbIX 3aKOHOAATEIbCTBOM
Poccuiickoii @eaepauuu.

[lakeT aHKeTHO-OMOrpaMUECKMX W XapaKTepHU3YIOIMX MaTepuanos (aaiee «Jlnunoe neno»)
coTpyaHuka popmupyercs B «JInuHoe €10y Nocie u3aaHus Mprukasza o ero npuemMe Ha paboty. «JluyHoe aeno»
00513aTeIbHO COAEPXKHUT JIMYHYIO KapTouky (opmbl T-2, a Takke MOXKET COAepPKaTb AOKYMEHTbI, COACPKaLLMe
nepcoHasbHble JaHHble COTPYAHMKA, B MOPSJKE, OTPAKAIOLIEM IMPOLECC NpuemMa Ha paboTy: 3asiBlEHME
COTpY/IHMKA O Mpueme Ha paboTy; aHKETy; XapaKTePUCTHUKY-PEKOMEHIALMIO Pe3ylbTaT MEAULMHCKOro
obce10BaHKs Ha MPeAMET FOAHOCTH K OCYLLECTBISHUIO TPYAOBbIX 00513aHHOCTEH; KOMUIO NPHKa3a O NpueMe Ha
padoTy; pacrnucKy COTpyAHHKa 00 03HAKOMJIEHMH C JOKyMEHTaMH OpraHu3aluy, yCTaHABIWBAIOLIMMH MOPA0K
00paboTKK MepCOHANbHBIX aHHBIX PAOOTHUKOB, & TaKke 006 ero mpaBax M O0sI3aHHOCTSIX B 3TOH 00sacTH;
PACMUCKY COTPY/HHKA 00 03HAKOMJIEHUH €ro € JOKAIbHLIMU HOPMATHBHBIMU aKTaMH OpraHu3almi.

Bce nokyMeHTbl XpaHsatcs B (aiinax, daiinbl conepkarcs B mankax B anaBHTHOM MOpPA/KE hbamunnii
COTPYJHUKOB.

M
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AHKeTa SBISETCS AOKYMEHTOM «JIMuHOro Jena», MpeAcTaBisIOLMM COOOH mnepeyeHb BOMPOCOB O
OuorpadMyecKnX JaHHbIX COTPYIHHKA, €ro o0pa3oBaHWM, BbINOJHAEMON padoTe ¢ Hayana TPYAOBOW
NeATENbHOCTH, CEMEWHOM MOJOXKEHWH, MeCTe MNPOMNUCKU WM TMPOXKHMBAHWUS W T.MI. AHKETa 3aMoJHAETCs
COTPYIHUKOM CaMOCTOSTENIbHO MPH 0(OPMIIEHHH MTpHEMa Ha padoTy.

[Tpu 3anosiHEHHH aHKETbl COTPYAHHUK JIOJKEH 3aMoIHATh BCe ee rpadbl, Ha BCE BOMPOCHI /1aBaTh MOJHbIE
OTBEThbl, HE NOMYCKATh MCHpABIEHUI MM 3a4epKHBaHMs, MPOYEPKOB, MOMAPOK, B CTPOrOM COOTBETCTBUH C
3aMucsIMU, KOTOPbIE COAEPIKATCS B €r0 JIMUHbIX JOKYMEHTAX.

B rpade «bnwkaiiline poACTBEHHUKU» MEPEUUCISIOTCS BCE YJI€Hbl CEMbM COTPYIHHKA C yKazaHHEM
CTerneHu poACTBa (OTell, MaTh, My, XKeHa, CblH, 104b, POJHbIE OpaT M CECTpa); Aajiee NepPeUnuCIstoTes Ou3Kue
POACTBEHHUMKH, TPOXKUBAIOLHE COBMECTHO C COTPYAHMKOM. YKasblBarOTCA (amu/us, MMs, OTYECTBO W JaTa
POYKEHUSI KaXK/IOTO YJIeHa CEMbH.

[1pu 3anoJHEHUH aHKEThI U TMYHOM KapTOuku T-2 UCNOB3YIOTCSA CEAYIOLIHE JTOKYMEHTbI:

nacrnopr;
TPY/J0Bast KHUKKA;
BOEHHbIIi OUIIET;

e JJOKYMEHTbl 00 00pa3oBaHHH.
«JluuHOe 1eno» MOMONHSAETCSs Ha MpOTSHKEHWH BCE TPYAOBOH JeATENbHOCTH COTPYAHHMKA B JAHHOM
opranusainu. M3meHeHus, BHOCHMble B KapTouky T-2, JOJDKHBI ObIThb MOATBEPXKACHBI COOTBETCTBYIOLIMMH
JIOKYMEHTaMi (Harmpumep, KOmnus CBUETe/IbCTBA O Opake).

PabOTHMK, OTBETCTBEHHBIH 3a JOKYMEHTALMOHHOE OOecrnevyeHne KaapoBOH NeATENbHOCTH, NPUHUMAET
OT MPUHUMAEMOro Ha padoTy COTPYIHMKA JOKYMEHTbI, MPOBEPSET MOJHOTY WX 3aMOJIHEHUs W MPaBUIbHOCTb
yKa3bIBaeMbIX CBE/IEHUIl B COOTBETCTBUU C MPEAbABIEHHBIMU JOKYMEHTAMH.

[lpu 06paboTKe MNEepCOHATBHBIX NaHHBIX COTPYAHMKOB paboTonatens B juue Jlupektopa Bripase
onpenensTb Crnocodbl 00pabOTKH, NOKYMEHTHPOBAHMs, XpaHEHHs W 3allUThl MNEPCOHAIbHBIX JAaHHBIX
corpyanukos CI16 'BOY «[TK CMO Ne 1» Ha 6a3e cOBpeMEHHbIX HHPOPMALMOHHBIX TEXHOJIOTHiA.
CoTpyaHHK 00s13aH:

e nepeaaBaTh pabOTOAATENIO WM €ro MPeACTaBUTENO KOMIUIEKC NOCTOBEPHBIX, NOKYMEHTHPOBAHHbIX
MepcoHasibHbIX JaHHBIX, COCTAB KOTOPbIX YCTaHOBJIEH Tpya0BbIM KOJIEKCOM.

e  CBOEBpPEMEHHO cO00LIaTh paboToAaTe N0 00 M3MEHEHUH CBOUX NEPCOHANIbHBIX AaHHbIX.

CoTpyaHHK HMeeT PaBo Ha:

e  NOJHYIO HH(OPMALIMIO O CBOMX NEPCOHAIbHbBIX JaHHBIX U 00Pa0OTKE ITHUX JIaHHbIX;

e CBOOO/JHbBIN OecruiaTHbI JOCTYN K CBOMM MEPCOHAJbHBIM [aHHbIM, BKJIOYas MpaBO Ha MOJyuveHHUE
KOMUiT M1000# 3amnucH, coiepikallell nepcoHalbHble NaHHbIE COTPYIAHMKA, 3a WCKIHOYEHUEM Clyvaes,
npeayCMOTPEHHbIX AeHCTBYIOLINM 3aKoHOoAaTeNbcTBOM Poccuiickoii @enepaunm;

e  0CTYN K OTHOCSILIMMCSl K HEMY MEIMLUHCKUM JaHHBIM C MOMOILLUBI MEIMLMUHCKOro crelnaiucTa no
CBOEMY BbIOOpY:

e TpeboBaHue 00 MCKIIOYEHMU WM MCIPABJIEHWM HEBEPHBIX WJIM HETMOJHBIX MEPCOHANbHBIX IaHHBIX, &
TaKKe J1aHHbIX, 00paboTaHHbIX ¢ HapylleHueM TpeboBaHuid. [Ipu oTkase paboTonaTesis HCKIOUYUTD HITH
MCTIPABHTh MEpPCOHANbHbIE JAHHBIE COTPYAHMKA OH HMMEeT MpaBO 3asiBUTb B MHUCbMEHHOH (opme
paboTo/IaTENIO O CBOEM HECOTJIaCHU ¢ COOTBETCTBYIOLMM 000CHOBAHHEM TaKOro Hecoraacus.

4. loCcTyl K IepCOHA/JTbHBIM JAHHBIM PAOOTHUKOB

IlepcoHanbHble 1aHHble 100POBOJBHO MEPEJaoTCs COTPYAHMKOM HEMOCPEACTBEHHO AEpPiKATeNo THX
nanHpix W norpedurensm suytpu CI16 ['BY IO «UITO CMII» ucknountensHo ans o0padoTku H
HCTOJIb30BaHMUs B padoTe.

1. Buewnuii nocryn. K uucay mMaccoBbix notpebuteneii nepconanshbix Aantbix e CI16 I'BY IO
«LITTO CMIT» MOKHO OTHECTH FOCYIaPCTBEHHBIE M HErOCY1apCTBEHHbIE (QYHKLHOHAIbHbIE CTPYKTYPbI:

® HAaJIOrOBbI€ WHCIEKLINH]

=
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NpaBOOXPAaHUTENbHbIE OPraHbl;
OpraHbl CTaTUCTHKH;
CTPaxoBble areHTCTBA;
BOEHKOMATbI;
Oprambl COLMANbHOrO CTPaXOBaHUSL;
NEeHCHOHHbIE (OHIbI;
e n0Jpa3ziesieHks MyHULUNATbHBIX OPraHOB YMPaBJeHHs;

2. Buytpennuii aoctyn. Buyrpu CII6 ['BY IO «ITO CMII» k paspsany mnorpedutesnei
NepCOHABbHBIX AaHHBIX OTHOCSTCS COTPYAHHKH QYHKLMOHANBHbIX CTPYKTYPHBIX MOAPa3JeIeHHi, KOTOPbIM TH
N1aHHblE HEOOXOAMMBI /ISl BHIMOJHEHHUS! 0HKHOCTHBIX 00SI3aHHOCTEN!:

e BCe COTPYJIHMWKH OTIeNa KaapoB;
e  BCe COTPYAHUKH OyXraatepuu;
e  PYKOBOJMTENN CTPYKTYPHBIX NOAPA3/EIEHHUIA.
B oTaene KaapoB XpaHSATCs JMYHbIE KAPTOUKH COTPYAHMKOB, paboTaroliMx B HacTosiiee Bpems. [lis
3TOrO MCMOMB3YIOTCS CHELHalbHO 000pyAoBaHHbie wikadbl Wian celidbl, KoTopbie 3anuparotcs. Jlndbie
KapTOUKHM pacrnosiararoTcs B aji(aBUTHOM MOPSIKE.

[Tocsie yBOJIbHEHHS JOKYMEHTBI M0 IMYHOMY COCTaBY MEPENAtOTCs Ha XpaHEeHHe.

5. [lepeaaya nepcoHa/IbHbIX JAHHBIX

Ipu nepeaue MepcoOHaNbHBIX JAAHHBIX COTPYAHMKAa paboTOAAaTENb JO/DKEH COOMOAATH Clledyroliue
TpeOoBaHusl.

a. [lepenaya BHeLIHeMY NOTPEOHTE/IIO

e [lepenaua nepcoHabHBIX JIaHHBIX OT J€pXKarelis WM €ro MpejacTaBuTesiell BHEWHEMY NOTpeOHTeNto
MOXKET JIOMyCKaThCs B MHUHMMalbHbIX 00beMaX M TOJbKO B UEJAX BBIMOJHEHUS 3a4auy,
COOTBETCTBYIOLLMX OOBEKTHBHON NMpUUYKMHE COOPaA ITHUX JaHHbBIX.

e [lpu nepenaue MepcoHalbHbIX AAHHBIX COTPYAHMKA MOTPEOUTENAM (B TOM YHMCIE U B KOMMEPYECKHX
nensix) 3a npeaenst CI16 'BY IO «LIITO CMIT» pa6otoanatens He 10/KeH cOO0LLATH 3TN J1aHHbIE
TpeTbeil CTOpoHe 0e3 MUCBMEHHOTO COrJacHsi COTPYIAHMKA, 3a WCKIIOYCHHeM CllyuaeB, Koraa sTo
HEOOXOAMMO B LEASX MNpelynpexaeHus yrpo3bl KWU3HH M 30pPOBbIO COTpYAHHKA WM B Cly4asx,
YCTaHOBJIEHHBIX 3aKOHOaTe/bCTBOM Poccuiickoii Menepauni.

e OTBeThl Ha NPaBOMEPHbIE MMCbMEHHbIE 3aMPOChl APYrUX GUPM, YUPEKAEHUH 1 OpraHu3alluii 1alTes ¢
paspewenus Jupextopa CI16 [BY IO «LI1O CMII» u tonbko B nucbMeHHOH (popme n B TOM
06beMe, KOTOpbIil 03BOJISET HE pa3riiallaTh HTUIIHIN 00beM NEPCOHAIbHbIX CBEACHHI.

e He nomyckaercs oTBeuaTh Ha BOMPOCHI, CBs3aHHble C Mepejadell nepcoHaibHON uH@OpMauuu Mo
tenedoHy uin dakcy.

e CBeleHus nepearoTes B IMCbMEHHOMN (hopMe 1 10KHBI MMEThb IpH( KOHPUIEHIHATBHOCTH.

e [0 BO3MOMXKHOCTH MEPCOHAJIbHbIE JaHHbIE 00€31NUNBAIOTCS.

0. [lepenaua BHyTpeHHEMY NOTPeOHTE/I0

e PaGoronartesns BnpaBe pa3peliaTh AOCTYI K NEPCOHAIBHBIM 1aHHBIM COTPYAHMKOB TOJIBKO CMELHANbHO

YIIOJHOMOYEHHBIM JIHLAM, IEPeUNCIIEHHBIM B 1. 2 TJ1. 4.

o HOTpe6nTenn MEepCOHaAbHbIX JAaHHBIX [AOJDKHBI TOANUCATH 00s13aTe€NbCTBO O HEpasrjialeHuu
NepCOHAJIbHBIX JaHHbIX COTPYAHHKOB.

6. 3a1MTa NePCOHA/IbHBIX JAHHBIX

[Topx yrpo3oii WM OMACHOCTBIO YTpaThl MEPCOHANbHbIX JAAHHBIX TOHMMACTCA €AMHMYHOE HJH
KOMIIJIEKCHOE, pealbHOe WJM MOTEeHUHANbHOE, aKTHBHOE MJIM TMACcCHMBHOE MPOSBICHHE 3/10YyMbILICHHBIX
BO3MOKHOCTEH BHELIHHX WM BHYTPEHHHX MCTOYHMKOB Yrpo3bl CO3/laBaTh HEOJArOnpusiTHbIE COOBITHA,
OKa3blBaTh JAeCTAOMIM3UPYIOLlee BO3AEHCTBUE HA 3alLMILAEMYHO HH(POPMALUIO.

~
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Ionosxcenue o 3auiume nepcoHAIbHbHIX OAHHBLIX PADOMHUKOE

B e e e

Puck yrposbl Jr00ObIM MH(DOPMALMOHHBIM pecypcaM CO3Jal0T CTUXUITHbIE OENCTBUs, SKCTPEMajlbHbie
CUTYyalluHl, TEPPOPHCTUYECKUE NEeHCTBHS, aBapUH TEXHUUYECKUX CPEICTB W JIMHUI CBA3M, Apyrue 0ObeKTHBHbIE
00CTOSITEILCTBA, a TAKKE 3aMHTEPECOBAHHbIE U HE3aMHTEPECOBAHHbIE B BOSHUKHOBEHUH YTPO3bl JIMLA.

3alinTa NEePCOHaNbHBIX JaHHbBIX MPEACTaBsSET COOON KECTKO periaMeHTHPOBAHHbIH W JAMHAMMYECKH
TEXHOJIOTMUYECKMH TPOLIECC, NPeayNpPex Ao HapylleHHe JOCTYNMHOCTH, LEJOCTHOCTH, 10CTOBEPHOCTH W
KOH(HMIEHLHATBLHOCTH TTEPCOHANIbHBIX JIAHHBIX U, B KOHEYHOM cyeTe, 00eCreyBatOLLNi J0CTATOUHO HAAEKHYIO
oesonacHocTh uHdopmauuu B npouecce aesrensHoctu CI16 'BY ATTIO «L{IITO CMI1».

a. «BHyTpeHHss 321U TA»

OCHOBHBIM BHHOBHMKOM HECAHKIIMOHUPOBAHHOIO JOCTYNa K MEPCOHAbHBIM JAaHHBLIM sBJISAETCS, Kak
MpaBuIIo, MepcoHall, padboTarollmii ¢ JOKyMeHTaMu ¥ 0a3amu AaHHbIX. PersameHTanus noctyna nepcoHana K
KOH(HUIEHUHATbHBIM CBEACHUSAM, NOKYMEHTaMH W 0a3aMu [aHHbIX BXOAWT B YMCJIO OCHOBHBIX HarpaBeHHIi
OpraHM3alMoOHHON 3alKThl HHGOPMALIMK U MPeAHa3HaYeHa AJs pa3srpaHuyEHUs MOJHOMOYMH PYKOBOAUTEIAMHU
M CrELUMaMCTaMi KOMNAaHuu. [IJIs 3alMThl TEPCOHANBHBIX AaHHBIX COTPYIHUKOB HEOOXOAUMO COOMOAATE Pl
Mep:

e OrpaHdYeHHMe W perjamMeHTalusi COCTaBa COTPYAHMKOB, (DYyHKLUMOHa/bHbIE OO0A3aHHOCTH KOTOPBIX
TpeOyrT KOH(UIEHIHAbHbIX 3HAHWIA;

e CTporoe us0uMpareNbHOE W OOOCHOBAHHOE pacmpeleseHHe NOKYMEHTOB W HH(OPMALMK MEXIY
COTPYAHUKAMHU;

®  pauMoHalbHOE pasMelleHue pabouMx MEeCT COTPYAHMKOB, TMpPH KOTOPOM  HMCKIOYanoch Obl
0ECKOHTPOJIbHOE MCTOb30BaHKe 3alliiaeMoil HHpOpMaLUK;

e  3HAHME COTPYAHMKaMH TpeGOBaHMH HOPMATHBHO-METOAMYECKUX JOKYMEHTOB M0 3allkTe WH(pOpMALUHK
1 COXpaHEHWH TaiHbl;

e HaaMyue HeOOXOAMMbIX YCJIOBUH B MOMEIIEHUH 751 paboTbl ¢ KOH(UAEHUNAIbHBIMU JOKYMEHTaMU H
0a3amMHu JaHHbIX;

e onpeneieHHWe M perjamMeHTalls CcocTaBa COTPYAHMKOB, HMMEIOLIMX IpaBo JA0CTyna (BXoaa) B
noMeLieHHe, B KOTOPOM HaXOJAUTCS BbIYUCIUTENbHAS TEXHHKA;

e OpraHm3allus Mopsiika yHHUTOXKEHUs HH(popMaLuu;

e CBOEBPEMEHHOE BbISBJIEHHE HapylleHus TpeOOBaHMi  paspelMTe/bHOW — CHCTEMbl  J0CTyna
COTpYJIHMKAMU NOJpa3ae/eHus;

e BOCHMTATE/IbHAs W pa3bsiCHUTENbHAs padoTa ¢ COTPyAHUKAMM MOApA3JENeHUs MO MPeaynperKaeHUIO
YTpaThl LIEHHbIX CBEJICHUI MpH padoTe ¢ KOHPHUAEHLMATBHBIMU IOKYMEHTAMHK;

e He JIONYCKAeTCs Bbifaya JWYHBIX JeJl COTPYAHMKOB Ha paboune mecta pykoBoauTesei. Jinutbie aena
MOIyT BblJaBaTbCs Ha paboune Mecta TONbKO JIMPEKTOpY, W B MCKIIKOYUTENBHBIX Ciy4asX, M0
MUCbMEHHOMY paspelieHnto JupexTopa, pyKOBOAUTENIO CTPYKTYPHOIrO MoApa3Ie/IeHHs

e EepCOHANbHbIE KOMIBIOTEPbI, HA KOTOPbIX COAEPXKATCS TEPCOHAbHbIE [aHHbIE, [OJKHBI ObITb
3allKILEHbl TApOJISIMU A0CTYNA.

0. «BHewiHsAs 3a1IHTA»

Jlns 3awmThl KOH(UIAEHUMANBHON WMH(OPMALKK CO3]a0TCs LEeJeHanpaBieHHble HeOIaronpusTHbie
YCJIOBHSI W TPYAHONPEOOJIMMbIE TPEINSTCTBUS AUIS JIMLA, MbITAIOIIErocs COBEPLIMTH HECAHKLIMOHUPOBAHHMbI
J0CTYyn W oBiageHue uH(opmauueil. Llenbio W pe3ynbTaTOM HECAHKUMOHMPOBAHHOrO  J0CTyna K
MH(GOPMALMOHHBIM pecypcaM MOXKET ObITb HE TOJILKO OBJIaJI€HHE LEHHBIMU CBEACHUSIMU M HX HCIOJIb30BAHHE,
HO M MX BUAOU3MEHEHHE, YHUUTOKEHHE, BHECEHUE BHpYca, NOAMEHA, hanbcu(uKaLms CoaepKaHus PEKBU3UTOB
JIOKYMEHTa U Ap.

[Ton IMOCTOPOHHUM JIMLIOM TMOHUMAETCA mo00e JIMLO, HE UMErollee HEMOCPEACTBEHHOI0O OTHOLUEHHUS K
NEATEIbHOCTU KOMITIAHUU, MTOCETUTEJIU, COTPYAHUKH APYIrUX OpraHnu3aluOHHBIX CTPYKTYP.

[TocTOpOHHKME JMl[@ He AOJDKHBI 3HATh pacrpejeneHue (QyHKUMH, padovne MPOLECChbl, TEXHOIOrHIO
cocTaBieHusi, OQOpMJIEHHMs, BeIEHHUs M XpaHEHWs IOKYMEHTOB, Jell M pado4ynX MaTepuanoB B OTAene
nepcoHasa.

JIn1sl 3aLUThl NEPCOHANBHbBIX AaHHBIX COTPYAHHUKOB HEOOXO0AMMO COOIIOAATD Psill Mep:
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Ilonoxcenue o 3auiume nepCcoHa1bHblX OAHHbBIX paéomuukoe

e IOpPSIIOK MPUEMA, YUeTa U KOHTPOJSI AESTEIbHOCTH NOCETUTEIEN;

® MPOMYCKHOH PEeKUM KOMIMAHUMU;

®  [OpPSI0K OXPaHbl TEPPUTOPUH, 3AAHUH, MOMEILEHUH, TPAHCIOPTHBIX CPENCTB;

e TpebOBaHMs K 3aluTe UH(GOPMALMH MPU HHTEPBHIOMPOBAHUH U COOECEN0BaHUAX.

7. OTBETCTBEHHOCTb 3a pa3IyiallieHue KOHPUAeHI Ma/IbHOM
nHpopMauy, CBSI3aHHOM C NePCOHA/IBHBIMHU JJAHHBIMHU

[lepcoHasibHasi OTBETCTBEHHOCTb — OJIHO M3 IJIaBHBIX TpeOOBaHMil k opraHu3aluyi GyHKUMOHHPOBAHUS
CHCTEMbI 3alllUThl MEpCOHANbHON HH(OpPMaLMK U 00s3aTeNbHOE ycaoBUE obecrniedeHks d(PPEKTUBHOCTH 3TO
CHCTEMBIL.

PykoBOAMTENb, pa3pellatoliiii A0CTyN COTPYAHHUKA K KOH(UAEHUHATIBHOMY JOKYMEHTY, HECeT
MepcoHabHYI OTBETCTBEHHOCT 3a AaHHOE pa3peLlieHHue.

Kaxnwiii corpyanuk CI16 I'BY AI1O «LITO CMIT», nonyuatowmii anst paboTbl KOHMUAEHLHANbHBIII
JOKYMEHT, HECEeT €IMHOJMYHYI OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCHUTENS W KOH(UAEHLHATIbHOCTD
MHpOpMaLIUK.

HapyliieHre  yCTaHOBJIEHHOrO 3aKOHOM  mopsaka cOopa, XpaHeHMs, MCMOJb30BAHUS  WJIH
pacrnpocTpaHeHus: HWHpOpMaUMM O TrpakaaHax (MepCOHAJbHbIX HAHHBIX) BJIEYET JUCLHUIUIMHAPHYIO,
aJIMUHMCTPATUBHYIO, MPaKIaHCKO-MPABOBYIO UM YTOJOBHYIO OTBETCTBEHHOCTb IPAXKAaH U IOPUIANYECKUX JIHLL.

e
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